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INTRODUCTION 

The purpose of this Operating Manual is to describe the policies and procedures of the 

Borough of Washington’s Affordable Housing For-Sale Program. It will serve as a guide to 

the program staff and the public alike. This manual describes the basic content and 

operation of the various affordability assistance program components. This manual may 

be periodically revised to reflect changes in local, state, and federal policies and 

regulations relative to implementation of the affordable housing programs described 

herein. 

Implementation of any procedure, even if it is not included in this Operating Manual, 

shall be in accordance with the Federal Fair Housing Act and Equal Opportunities laws1, 

the Uniform Housing Affordability Controls (UHAC) N.J.A.C. 5:80-26.1 et seq.2, the 

substantive rules of the Council on Affordable Housing N.J.A.C. 5:93 as revised and the 

affordable housing regulations of the Borough of Washington (hereafter referred to as 

the “Regulations”). The responsibilities of the administrative agent are outlined in 

Ordinance Section §94-87.18. In accordance with the Federal Fair Housing Act and Equal 

Opportunities laws it is unlawful to discriminate against any person making application to 

buy or rent a home with regard to age, race, religion, national origin, sex, handicapped 

or familial status.   

AFFIRMATIVE MARKETING 

OVERVIEW OF THE REQUIREMENTS OF AN AFFIRMATIVE MARKETING PLAN 

All affordable units are required to be affirmatively marketed using the Borough of 

Washington’s Affirmative Marketing Plan. An Affirmative Marketing Plan is a regional 

marketing strategy designed to attract households of all majority and minority groups, 

regardless of race, creed, color, national origin, ancestry, marital or familial status, 

gender, affectional or sexual orientation, disability, age, or number of children to housing 

units which are being marketed by an administrative agent or a developer, sponsor, 

owner or property manager of affordable housing.  The primary objectives of an 

Affirmative Marketing Plan are to target households who are least likely to apply for 

affordable housing, and to target households throughout the entire housing region in 

 

1 http://www.hud.gov/offices/fheo/FHLaws/index.cfm    

2 http://www.nj.gov/dca/affiliates/coah/regulations/uhac.html  

http://www.hud.gov/offices/fheo/FHLaws/index.cfm
http://www.nj.gov/dca/affiliates/coah/regulations/uhac.html
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which the units are located. The Borough of Washington’s Affirmative Marketing Plan can 

be found in Appendix A. 

Before any sale or re-sale of an affordable unit, the unit shall be affirmatively marketed 

by the Borough’s Affordable Housing Administrative Agent to households throughout 

Affordable Housing Region 2 (consisting of Essex, Union and Warren Counties) in a 

manner consistent with the affirmative marketing requirements of the Uniform Housing 

Affordability Controls (UHAC) N.J.A.C. 5:80-26.1 et seq. The Borough has determined that 

households that live or work in Affordable Housing Region 2 shall be selected for an 

affordable housing unit before households from outside this region. Units that remain 

unoccupied after households who live or work in the region are exhausted, may be 

offered to households outside the region. 

Advertisements must contain the following information for each affordable housing 

opportunity: 

• The location of and directions to the units 

• A range of prices for the housing units 

• The bedroom size(s) of the units 

• The maximum income permitted to qualify for the housing units 

• The locations of applications for the housing units 

• The business hours when interested households may obtain an application for a 

housing unit 

• Application fees, if any 

IMPLEMENTATION OF THE AFFIRMATIVE MARKETING PLAN 

The affirmative marketing process for affordable units shall begin at least four (4) months 

prior to expected occupancy. In implementing the marketing program, the 

administrative agent shall undertake all of the strategies outlined in the Washington 

Borough Affirmative Marketing Plan. Advertising and outreach shall take place during the 

first week of the marketing program and each month thereafter until all the units have 

been sold. Applications for affordable housing shall be available in several locations in 

accordance with the Affirmative Marketing Plan.  The time period when applications will 

be accepted will be posted with the applications.  Applications shall be mailed to 

prospective applicants upon request. 

An applicant pool will be maintained by the administrative agent for re-sales. When a re-

sale affordable unit becomes available, the administrative agent will select applicants 
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from the applicant pool and, if necessary, the unit will be affirmatively marketed as 

described above. The selection of applicants from the applicant pool is described in 

more detail in this manual under Random Selection & Applicant Pools. 

DEVELOPER, AFFORDABLE HOUSING SPONSOR, LANDLORD, PROPERTY MANAGER 

If permitted by the Borough, the developer, affordable housing sponsor, landlord or 

property manager may be responsible for advertising the affordable housing in 

accordance with the Borough’s adopted Affirmative Marketing Plan.  Prior to publication 

or broadcast, draft copies of the marketing material must be submitted to the municipal 

housing liaison for approval.  Proof of publication must be submitted, including a copy of 

the final advertisements with a copy of the paid bill. Public Service Announcements shall 

be submitted by the Borough.  

RANDOM SELECTION & APPLICANT POOLS 

Ordinance §94-87.1 defines the “random selection process” as a process by which 

currently income-eligible households are selected for placement in affordable housing 

units such that no preference is given to one applicant over another except for purposes 

of matching household income and size with an appropriately priced and sized 

affordable unit (e.g., by lottery).  The Borough will employ the randomization after 

certification process. 

Applicants will be required to file a pre-application and specify the number of bedrooms 

needed. After preliminary income-eligibility is determined, the applicants will submit all 

documentation required for income verification. Once applicants are notified of 

income-eligibility, households will be categorized based on the number of bedrooms 

needed and placed into applicant pools. When a unit becomes available, the applicant 

pool of that bedroom category will be randomized using a random number generator. 

Applicant pools will be re-randomized each time a unit becomes available. 

RANDOMIZATION AFTER CERTIFICATION  

Random selection is conducted when a unit is available, and only certified households 

seeking the type and bedroom size of the available unit are placed in the lottery.  The 

process is as follows: 

• After advertising is implemented, applications are accepted for 90 days. 

• All applications are reviewed, and households are either certified or informed of 

non-eligibility. The certification is valid for 180 days and may be renewed by 

updating income-verification information. Eligible households are placed in 

applicant pools based upon the number of bedrooms needed (and any other 
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special requirements, such as regional preference or the need for an accessible 

unit). 

• When a unit is available, only the certified households in need of that type of unit 

are selected for a lottery. 

• Households are informed of the date, time, and location of the lottery and invited 

to attend. A municipal representative will also be in attendance for the lottery. 

• After the lottery is conducted, the first household selected is given 60 days to 

express interest or disinterest in the unit.  If the first household is not interested in 

the unit, this process continues until a certified household selects the unit. 

• Applications are accepted on an ongoing basis, certified households are added 

to the pool for the appropriate household income and size categories, and 

advertising and outreach is ongoing, according to the Affirmative Marketing 

Plan. 

MATCHING HOUSEHOLDS TO AVAILABLE UNITS 

In referring certified households to specific restricted units, to the extent feasible, and 

without causing an undue delay in occupying the unit, the administrative agent shall 

strive to implement the following policies: 

• Provide an occupant for each unit bedroom;   

• Provide children of different sex with separate bedrooms;  

• Prevent more than two persons from occupying a single bedroom; 

• Require that all the bedrooms be used as bedrooms; and 

• Require that a couple requesting a two-bedroom unit provide a doctor’s note 

justifying such request. 

The administrative agent cannot require an applicant household to take an affordable 

unit with a greater number of bedrooms, as long as overcrowding is not a factor. A 

household can be eligible for more than one (1) unit category and should be placed in 

the applicant pool for all categories for which it is eligible. 

HOUSEHOLD ELIGIBILITY & CERTIFICATION 

Before any household can purchase a restricted unit, the administrative agent must 

certify the household as income-eligible. Certification of a household involves the 

verification of two critical pieces of data: 1) household size and composition, including 

gender; and 2) the total income and assets for all household members over 18 years of 

age. The certification process begins with the applicant completing an application in its 

entirety and providing the required backup documentation. Once eligibility documents 
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and data have been collected, the administrative agent can begin the process of 

calculating the household’s income for verification. Please note that preliminary eligibility 

is based solely on self-reported information by the applicant and is in no way a 

guarantee of eligibility. The current income limits are attached as Appendix B of this 

manual. 

PROCEDURE FOR INCOME-ELIGIBILITY CERTIFICATION 

The administrative agent shall require each member of an applicant household who is 18 

years of age or older to provide documentation to verify their income. Income 

verification documentation should include, but is not limited to the following for each 

and every member of a household who is 18 years of age or older:  

• Four (4) current consecutive pay stubs (including both the check and the stub), 

including bonuses, overtime or tips, or a letter from the employer stating the 

present annual income figure or if self-employed, a current Certified Profit & Loss 

Statement and Balance Sheet. 

• Copies of Federal and State income tax returns for each of the preceding three 

tax years - a Form 1040 Tax Summary for the past three (3) tax years can be 

requested from the local Internal Revenue Service Center or by calling 1-800-829-

1040. 

• A letter or appropriate reporting form verifying monthly benefits such as 

o Social Security or SSI – Current award letter or computer printout letter 

o Unemployment – verification of Unemployment Benefits  

o Welfare -TANF3 current award letter 

o Disability - Worker’s compensation letter or 

o Pension income (monthly or annually) – a pension letter 

• A letter or appropriate reporting form verifying any other sources of income 

claimed by the applicant, such as alimony or child support – copy of court order 

or recent original letters from the court or education scholarship/stipends – 

current award letter. 

• Current reports of savings and checking accounts (bank statements and 

passbooks) and income reports from banks or other financial institutions holding 

or managing trust funds, money market accounts, certificates of deposit, stocks 

 

3 TANF – Temporary Assistance for Needy Families 
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or bonds (in brokerage accounts – most recent statements and/or in certificate 

form – photocopy of certificates).  

• Evidence or reports of income from directly held assets, such as real estate or 

businesses. 

• Interest in a corporation or partnership – Federal tax returns for each of the 

preceding three tax years. 

• Current reports of assets – Market value appraisal or realtor comparative market 

analysis and bank/mortgage company statement indicating current mortgage 

balance. For rental property, attach copies of all leases.  

Administrative agents must notify applicant households of their eligibility within 20 days of 

the administrative agent’s determination.   

Households with a verified total household income that exceeds 80 percent of the 

regional income limit for the appropriate family size are ineligible for purchase or rental of 

restricted units. A letter rejecting the household’s application shall be mailed to the 

household.  

Similarly, households with a verified total household income that is within the income 

limits, but too low to afford any of the units administered by the administrative agent shall 

be sent a letter rejecting the household’s application, and/or referring them to housing 

counseling or the Affordability Assistance Program, if applicable. 

Households with a verified total household income of less than 80 percent shall be issued 

a letter certifying eligibility. This certification is valid for 180 days. If the administrative 

agent is unable to place the household in a restricted unit at the conclusion of 180 days, 

an extension may be granted once the household’s eligibility is verified. Pursuant to 

N.J.A.C. 5:80-26.16(b), certifications may be renewed in writing at the request of a 

certified household for an additional period of 180 days at the discretion of the 

administrative agent. 

Once the applicant is certified and matched to an available unit, the administrative 

agent must secure from the applicant a signed and notarized acknowledgement of their 

requirements and responsibilities in owning a restricted unit. UHAC’s Disclosure Statement 

(Appendix J of UHAC and Appendix D of this manual) shall be forwarded to the 

applicants. 

In addition to non-eligibility based on income, the administrative agent may deny a 

certification because of the household’s failure or inability to document household 
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composition, income, assets, sufficient funds for down payment, or any other required 

facts and information.  A household may also be denied certification if the administrative 

agent determines that there was a willful or material misstatement of fact made by the 

applicant. 

DISMISSAL OF APPLICATIONS 

Applications can be dismissed for the following reasons: 

1. The application is not signed or submitted on time. 

2. The applicant commits fraud, or the application is not truthful or complete. 

3. The applicant cannot or does not provide documentation to verify their income 

or other required information when due. 

4. The household income does not meet the minimum or maximum income 

requirements for a particular property. 

5. The applicant owns assets that exceed the Asset Limit.  

6. The applicant fails to respond to any inquiry in a timely manner. 

7. The applicant is non-cooperative or abusive with the staff, property manager, 

landlords or the Sellers of affordable units. 

8. The applicant changes address or other contact information without informing 

the administrative agent in writing. 

9. The applicant is unable to obtain suitable and legitimate financing for a sale unit 

or fails to verify attendance in a homebuyer credit counseling program when 

required to do so by the program rules. 

10. The applicant does not respond to periodic update inquiry in a timely fashion. 

11. The applicant fails to sign the Compliance Certification, Certificate for Applicant, 

Contract for Sale, Deed Restriction as may be required. 

12. The applicant, once approved, fails to close on a sale in a timely manner. 

Applicants will also be removed from all lists held by the administrative agent once they 

have been approved for an affordable unit.  However, these applicants may re-apply for 

other opportunities in that municipality once they have occupied their unit. 

Applicants who are dismissed may re-apply.  A minimum time period of six (6) months 

applies in most situations where the applicant has been withdrawn for fraud, poor credit, 

uncooperative behavior or other serious matters. 

Applicants are not automatically removed from sales lists if they do not respond to a 

Notice of Availability. 
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Applications may be held in abeyance for a period not to exceed 60 days if there is an 

error on the credit report, so that the applicant can correct the error and re-apply.  Units 

will not be held open for that applicant.  However, once the credit report is corrected, 

the applicant will be given a priority for the next opportunity at that property. 

APPEALS 

Appeals from all decisions of an administrative agent shall be filed in writing with the 

Court.  

DETERMINING AFFORDABLE SALES PRICES 

To determine the affordable sales prices, the administrative agent uses the most recently 

updated calculators provided by the Affordable Housing Professionals of New Jersey 

(AHPNJ), located at: https://ahpnj.org/resources/2019-coah-calculators. 

DEVELOPMENT CONSIDERATIONS AND COMPLIANCE ISSUES 

There are several regulations that must be considered from the development 

perspective before the sales prices of individual units can be calculated. These 

requirements should be discussed at the first meeting between the Municipal Housing 

Liaison/Administrative Agent and developer or affordable housing sponsor. The following 

is a summary of the requirements for ownership projects.  

Bedroom Distribution. The standards on the distribution of unit sizes for affordable 

developments require that:  

• The combined number of efficiency and one-bedroom units may be no greater 

than 20 percent of the total low- and moderate-income units;  

• At least 30 percent of all low- and moderate-income units must be two-bedroom 

units;  

• At least 20 percent of all low- and moderate-income units are three-bedroom 

units; and  

• The remainder, if any, may be allocated at the discretion of the developer. 

Age-restricted Units. In determining the initial sales prices and rents for compliance with 

the affordability average requirements for restricted units in assisted living facilities and 

age-restricted developments, the following standards shall be used: 

• A studio shall be affordable to a one-person household; 

• A one-bedroom unit shall be affordable to a one- and one-half-person 

household; and 

https://ahpnj.org/resources/2019-coah-calculators
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• A two-bedroom unit shall be affordable to a two-person household or to two one-

person households. 

• The initial purchase price for all restricted ownership units shall be calculated so 

that the monthly carrying cost of the unit, including principal and interest (based 

on a mortgage loan equal to 95 percent of the purchase price and the Federal 

Reserve H.15 rate of interest), taxes, homeowner and private mortgage insurance 

and condominium or homeowner association fees do not exceed 28 percent of 

the eligible monthly income of the appropriate size household as determined 

under N.J.A.C. 5:80-26.4, as may be amended and supplemented; provided, 

however, that the price shall be subject to the affordability average requirement 

of N.J.A.C. 5:80-26.3, as may be amended and supplemented. 

Pricing by Household Size. Initial sales prices are based on targeted “model” household 

sizes for each size home as determined by the number of bedrooms. Initial sales prices 

and rents must adhere to the following rules. These maximum sales prices are based on 

the Affordable Housing Regional Income Limits at the time of occupancy:  

• A studio shall be affordable to a one-

person household; 

• A one-bedroom unit shall be 

affordable to a one- and one-half 

person household; 

• A two-bedroom unit shall be affordable 

to a three-person household; 

• A three-bedroom unit shall be affordable to a four- and one-half person 

household; and 

• A four-bedroom unit shall be affordable to a six-person household. 

The above rules are only to be used for setting initial sales prices.  They are not guidelines 

for matching household sizes with unit sizes. The pricing of age-restricted units may not 

exceed affordability based on a two-person household. 

DETERMINING MAXIMUM INITIAL SALES PRICES 

The maximum sales price for an ownership unit is determined by first calculating the 

amount that an appropriately sized household can afford for housing expenses at 

various income ranges.  Several related expenses (homeowner insurance, private 

mortgage insurance (PMI), association fees and taxes) must then be subtracted from the 

household’s maximum monthly contribution toward housing expenses to arrive at the 

Size of Unit 

Household Size  

Used to Determined  

Max Sales Price 

Studio/Efficiency 1 

1 Bedroom 1.5 

2 Bedrooms 3 

3 Bedrooms 4.5 

4 Bedrooms 6 
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maximum monthly mortgage payment. The calculated mortgage amount, a five (5%) 

percent down payment, and the current lending rate must be used to arrive at the 

maximum sales price.  

ADDITIONAL REGULATIONS FOR AN OWNERSHIP DEVELOPMENT 

In addition to the regulations in the previous Section entitled Development 

Considerations and Compliance Issues, ownership developments must also comply with 

the following regulations: 

Division of Units: Low- and Moderate-income. In each affordable ownership 

development, at least 50 percent of all affordable units must be affordable to low-

income households. The remaining affordable units must be affordable to moderate-

income households.   

Affordability Average. Each affordable development must achieve an affordability 

average of no more than 55 percent of the regional median income for restricted 

ownership units. In achieving this affordability average, moderate-income ownership 

units must be available for at least three (3) different prices for each bedroom type, and 

low-income ownership units must be available for at least two different prices for each 

bedroom type.  

Maximum Initial Sales Price. The maximum initial sales price of restricted ownership units 

within each affordable development shall be affordable to households earning no more 

than 70 percent of the regional median income.  

Condominium/Homeowner Association Fees. Owners of affordable units and owners of 

market-rate units must be charged identical condominium or homeowner fees and/or 

special assessments. 

DETERMINING RESALE PRICES 

Calculating the maximum resale price (MRP) for an ownership unit involves applying the 

annual percentage increase corresponding with each calendar year since the Seller 

bought the house. No increase is permitted during the balance of the calendar year 

immediately after the sale. A Resale Price Calculator is available on AHPNJ’s website. By 

selecting the proper county and inputting the year the home was purchased, along with 

the price the current owner paid for the home, the calculator will determine the MRP for 

the home. The spreadsheet also includes a calculation to determine the maximum 

amount a homeowner may refinance, which requires the approval of the administrative 

agent.  
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REQUESTS FOR INCREASES IN MAXIMUM SALES PRICE 

Pursuant to Ordinance Sections §94-87.9 and §94-87.12 of the Borough code, an owner 

of a restricted unit may ask the administrative agent to increase the sales price of their 

home beyond the maximum sales price on the basis of approved capital improvements. 

Only those improvements that render the unit suitable for a larger household or that add 

an additional bathroom can increase the calculated maximum sales price. In no event 

shall the maximum sales price of an improved housing unit exceed the limits of 

affordability for the larger households.   

Additionally, the purchase of a central air conditioning system installed subsequent to 

the initial sale and not included in the initial sales price may be made a condition of the 

resale provided the price, subject to a 10-year straight-line depreciation, for example, a 

10 percent reduction in value each year since installation, may be approved by the 

administrative agent.  In this instance, the approved value of the central air conditioning 

does not increase the resale price but is listed as a separate item on the HUD 1 form. 

Options or upgrades purchased at the time of the initial sale are not considered part of 

the initial sales price and therefore do not affect the value or sales price at the time of 

resale.  Unless otherwise approved by the administrative agent, the purchase of any 

property other than central air conditioning shall not be made a condition of the unit 

resale.   

DETERMINING THE RECAPTURE MORTGAGE AMOUNT  

The amount that the Mortgage Note recaptures is the difference between the fair 

market value and the restricted maximum sales price.  Fair market value is based on 

either an appraisal of its unrestricted price or the unit’s equalized assessed value of its 

unrestricted price, at the time of each purchase.  For example, if the restricted sales price 

of the unit is $110,000 and the appraised unrestricted market value of the unit is $200,000, 

the Recapture Mortgage Note would be for $90,000. The Borough has determined to use 

the equalized assessed value to establish the amount of the Recapture Mortgage.  

PROCEDURES FOR MAINTAINING LONG-TERM CONTROLS 

Pursuant to N.J.A.C. 5:80-26.14(a)8, N.J.A.C. 5:80-26.15(c) and N.J.A.C. 5:80-26.17 current 

records must be maintained by the administrative agent and outdated records must be 

given to the Borough for safe-keeping. A file must be created and maintained on each 

restricted unit for its control period. The administrative agent maintains detailed records 

on all marketing initiatives. A comprehensive list of the administrative agent duties is 

provided in Ordinance Section §94-87.18. 
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FILES TO BE MAINTAINED ON EVERY APPLICANT 

The administrative agent will maintain files on every applicant.  All files will contain a 

preliminary application.  If an applicant’s preliminary application is approved, and the 

applicant files a formal application, the file will contain at a minimum: 

• Application Form 

• Income Verification  

• Letter of Certification of Eligibility or Letter of Determination of Ineligibility. 

Individual files will be maintained throughout the process and submitted to the Borough 

upon termination of the program. 

FILES TO BE MAINTAINED ON EVERY UNIT 

The administrative agent will maintain files on every unit for the length of the affordability 

controls.  The unit file will contain at a minimum: 

• Base sales prices 

• Identification as low- or moderate-income 

• Description of number of bedrooms and physical layout 

• Floor plan 

• Original deed restriction 

• Affordability control documents, including Declarations of Covenants, Conditions 

and Restrictions, Mandatory Deed Restrictions for Ownership Units (Appendix C), 

Deeds, Recapture Mortgages, Recapture Mortgage Notes, Disclosure Statement 

(Appendix D) 

• Application materials, verifications and certifications of all present owners, 

pertinent correspondence, any documentation of home improvement, hardship 

or income waivers or other approvals granted by an administrative agent, 

certificate of exemption 

FILES TO BE MAINTAINED ON EVERY PROJECT 

The administrative agent will maintain files on every project for the length of the 

affordability controls. The project file will contain at a minimum: 

• Condominium Master Deed 

• Condominium Public Offering 

• Crediting Information 

FILES TO BE MAINTAINED ON THE APPLICANT POOL 

• Any changes to the applicant pool 

• Any action taken with regard to the applicant pool 
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• Any activity that occurs that affects a particular applicant 

• Current applications for all applicants whose status is active in the applicant pool 

• The application, the initial rejection notice, the applicant’s reply to the notice, a 

copy of the administrative agent’s final response to the applicant, and all 

documentation of the reason the applicant’s name was removed from the 

applicant pool. 

ENFORCEMENT 

Ordinance Section §94-87.20 outlines the requirements pertaining to the enforcement of 

affordable housing regulations. 

WAIVERS AND EXEMPTIONS 

Hardship and Income Waivers 

An owner may not rent out their unit to any other person, not even to members of the 

owner’s family.  The administrative agent may grant a Hardship Waiver for the following 

extenuating circumstances: 

• The owner’s employer is temporarily sending the owner to a work place a great 

distance from the owner’s home 

• The owner is called up for military service 

An owner of a low-income unit may request that the unit be sold to a household whose 

income exceeds the established income eligibility criteria for a low-income household by 

submitting a written request for an Income Waiver to the administrative agent.  The 

owner must demonstrate that this request is consistent with the following reasons for an 

Income Waiver: 

• The owner has made a good faith effort to sell the unit to a certified household 

for 180 days in accordance with procedures required by the administrative agent 

and no certified household has made a “reasonable” offer during the 180-day 

period.  A” reasonable” offer is any offer at or above the maximum sale price for 

a new unit at the original range of affordability at the time of the current sale. 

• The owner has demonstrated a willingness to consider price offers lower than the 

maximum allowable resale price, taking into account current market conditions 

and the marketability of the unit. 

• The owner has advertised the unit’s availability in newspapers and other locations 

likely to be noticed by potential purchasers. 
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The administrative agent may grant an Income Waiver upon demonstration that the 

owner has made a good faith effort to sell the unit and subject to DCA determining that 

there is an insufficient number of low-income purchasers in the market to permit prompt 

occupancy of the unit. 

Upon receipt of a request for an Income Waiver, the Borough shall have first option to 

purchase the unit at the approved resale price and holding, renting or conveying it to a 

certified household. The Borough shall have 30 days in which to exercise this option. 

The administrative agent shall approve or deny a Hardship Waiver in writing within 30 

days of receipt all requested verification.   

The administrative agent shall approve or deny an Income Waiver in writing within 10 

days of receipt of all requested verification from the owner and a determination by DCA 

that there are an insufficient number of low-income purchasers in the market to permit 

prompt occupancy of the units.  The Income Waiver shall be provided to the owner with 

a copy to the Buyer at the time of closing.  The original shall be filed with the Deed.  The 

Income Waiver is only valid for the designated resale transaction.  All future resales will be 

in accordance with the deed restrictions and sold to income eligible households for no 

more than the approved indexed resale price. 

The approval of an Income Waiver for a particular resale does not guarantee receipt of 

the maximum resale price to the owner. 

If the administrative agent denies a Hardship Waiver or Income Waiver, the owner may 

appeal the decision of the administrative agent within 30 days from the date of 

notification of the decision of the administrative agent (see Appeals). If a written request 

has not been received within 30 days following the household’s receipt of notification, 

the denial will be final. Owners shall be required to produce documentation to support 

their claim.   

EXEMPT TRANSACTIONS 

The following title transactions shall be deemed “non-sales” and the administrative agent 

shall provide the owner receiving title with written confirmation of the exemption to those 

restrictions that determine occupancy of the unit. 

• Transfer of ownership between former spouses ordered as a result of a judicial 

decrees of divorce or judicial decree of separation (but not including sales to 

third parties); 

• Transfer of ownership between family members by will or intestate succession; 
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• Transfer of ownership through an Executor’s Deed to a Class A beneficiary; and 

• Transfer of ownership by Court Order. 

An exempt transfer of ownership does not terminate the resale restrictions or existing liens 

on the property.  All liens must be satisfied in full prior to subsequent resale and all 

subsequent resale prices must be calculated using the resale price index in compliance 

with the term of the affordable housing regulations. 

The exempt transaction shall not be considered as a recorded transaction in calculating 

subsequent resale prices. 

The owner shall notify the administrative agent in writing of any proposed transaction 

that requires approval as an exempt transaction.  The owner shall supply the 

administrative agent with all necessary documentation to demonstrate that the 

transaction qualifies as an exemption as defined above.  The administrative agent shall 

approve or deny in writing a request for a Certificate of Exemption within 15 days of the 

receipt of the request. 

If the administrative agent denies the exemption, the owner may appeal the decision of 

the administrative agent within 30 days from the date of notification of the decision of 

the administrative agent (see Appeals). If a written request has not been received within 

30 days following the household’s receipt of notification, the denial will be final. Owners 

shall be required to produce documentation to support their claim.   

A Certificate of Exemption shall be filed with the Deed at the time of transfer of title. 

VIOLATIONS, DEFAULTS AND REMEDIES 

In the event of a threatened breach of any of the regulations governing the affordable 

unit by an owner, the administrative agent shall have all the remedies provided at law or 

equity, including the right to seek injunctive relief or specific performance, it being 

recognized by both parties that it will cause irreparable harm to the Borough, in light of 

the public policies set forth in the Fair Housing Act and the obligation for the provision of 

low- and moderate-income housing. 

Upon the occurrence of a breach of any of the regulations governing the affordable unit 

by an owner, the Borough shall have all remedies provided at law or equity, including 

but not limited to foreclosure, acceleration of all sums due under a mortgage, 

recoupment of any funds from a sale in the violation of the regulations, injunctive relief to 

prevent further violation of the regulations, entry on the premises, and specific 

performance. 
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PROCEDURES FOR MAINTAINING LONG-TERM CONTROLS 

Pursuant to N.J.A.C. 5:80-26.14(a)8, N.J.A.C. 5:80-26.15(c) and N.J.A.C. 5:80-26.17 current 

records must be maintained by the administrative agent and outdated records must be 

given to the Borough for safe-keeping. A file must be created and maintained on each 

restricted unit for its control period. Administrative agents maintain detailed records on all 

marketing initiatives.  

MONITORING 

The current annual monitoring information required to be maintained and reported 

annually to the municipal housing liaison can be found on the DCA website at:  

https://www.nj.gov/dca/affiliates/coah/upcoming/ctmproject.html  

The information required for each unit includes but is not limited to: 

• Street Address 

• Block/Lot/Qualifier/Unit Number 

• Housing Type 

• Income:  Very Low/Low/Moderate 

• Initial Rental Price 

• % of affordability 

• Bedroom Type 

• Age-restricted 

• Handicap accessible/adaptable 

• CO #, date 

• Effective date of affordability controls 

• Length of affordability controls (years) 

• Date Affordability controls removed 

RELEASING UNITS 

The procedure for releasing restricted units is outlined in Ordinance Section §94-87.8. The 

Release (Quitclaim Deed) for Restricted Units can be found in Appendix E. 

https://www.nj.gov/dca/affiliates/coah/upcoming/ctmproject.html
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FOR-SALE HOUSING PROGRAM AUDIT CHECKLIST 
UP-TO-DATE OPERATING MANUAL 

Income Limits 

Sample Forms and Letters 

AFFIRMATIVE MARKETING 

Copies of Display Ads 

Copies of PSA Requests 

Copies of Marketing Requests 

RANDOM SELECTION 

Log of Applications Received 

Log of Random Selection Results 

Database of Referrals 

MAINTENANCE OF RECORDS  

Files to Be Maintained on Every Applicant 

Preliminary Application 

Application Form 

Income Verification, including spreadsheet to calculate applicant’s income 

Letter of Certification of Eligibility or Letter of Determination of Ineligibility 

Files to Be Maintained on Every Unit 

Base sales prices 

Identification as low- or moderate-income 

Description of number of bedrooms and physical layout 

Floor plan 

Original deed restriction 

Affordability control documents, including Declarations of Covenants, Conditions and 

Restrictions, Deed Restrictions, Deeds, Recapture Mortgages, Recapture Mortgage 

Notes, Disclosure Statement  

Application materials, verifications and certifications of all present owners, pertinent 

correspondence, any documentation of home improvement, hardship or income 

waivers or other approvals granted by an AA, certificate of exemption 

Files to Be Maintained on Every Project 

Condominium Master Deed 

Condominium Public Offering 

Crediting Information 

MONITORING INFORMATION  

Complete Monitoring Reporting Forms 

 



APPENDICES 

 

A. Washington Borough Affirmative Marketing Plan 

B. 2020 AHPNJ Affordable Housing Regional Income Limits Chart 

C. Mandatory Deed Restriction for Ownership Units 

D. Certificate for Applicants Certified to Ownership Unit 

E. Release (Quitclaim Deed) for Restricted Units 

  



  



APPENDIX A 

 

Washington Borough Affirmative Marketing Plan 
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RESOLUTION 2020-99 

BOROUGH COUNCIL – BOROUGH OF WASHINGTON 

WARREN COUNTY, NEW JERSEY 

 

RESOLUTION ADOPTING THE ‘AFFIRMATIVE MARKETING PLAN’ 

FOR THE BOROUGH OF WASHINGTON 

 

 

 WHEREAS, in accordance with the New Jersey Uniform Housing Affordability Controls 

pursuant to N.J.A.C. 5:80-26-1, et seq., the Borough of Washington is required to adopt an 

Affirmative Marketing Plan to ensure that all affordable housing units created, including those 

created by the rehabilitation of rental housing units within the Borough of Washington, are 

affirmatively marketed to low- and moderate-income households within Housing Region 2, the 

COAH Housing Region encompassing the Borough of Washington.  

 

 BE IT RESOLVED, that the Borough Council of the Borough of Washington in the 

County of Warren, and the State of New Jersey does hereby adopt the following Affirmative 

Marketing Plan: 

 

Affirmative Marketing Plan 

 

 

A. All affordable housing units in the Borough of Washington shall be marketed in 

accordance with the provisions herein.   

 

B. This Affirmative Marketing Plan shall apply to all developments that contain or will 

contain very low-, low- and moderate-income units, including those that are part of the 

Borough’s prior round Fair Share Plan and its current Fair Share Plan and those that may 

be constructed in future developments not yet anticipated by the Fair Share Plan. This 

Affirmative Marketing Plan shall also apply to any rehabilitated rental units that are 

vacated and re-rented during the applicable period of controls for rehabilitated rental units. 

 

C. The Affirmative Marketing Plan shall be implemented by one or more Administrative 

Agent(s) designated by and/or under contract to the Borough of Washington.  All of the 

costs of advertising and affirmatively marketing affordable housing units shall be borne by 

the developers/sellers/owners of affordable unit(s), and all such advertising and affirmative 

marketing shall be subject to approval and oversight by the designated Administrative 

Agent.   

 

D. In implementing the Affirmative Marketing Plan, the Administrative Agent, acting on 

behalf of the Borough of Washington, shall undertake, at the minimum, all of the following 

strategies: 
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1. Publication of an advertisement in one or more newspapers of general circulation 

within the housing region. 

 

2. Posting of an advertisement on the Borough of Washington’s official municipal 

website. 

 

3. At least one additional regional marketing strategy using one of the other sources 

listed below. 

 

E. The Affirmative Marketing Plan is a regional marketing strategy designed to attract buyers 

and/or renters of all majority and minority groups, regardless of race, creed, color, national 

origin, ancestry, marital or familial status, gender, affectional or sexual orientation, 

disability, age or number of children to housing units which are being marketed by a 

developer or sponsor of affordable housing. Pursuant to N.J.S.A. 40:37A-114.1, preference 

for affordable housing within a housing project may be provided to homeless veterans, 

disabled veterans, and family members who are the primary residential caregivers to 

disabled veterans residing with them. The Affirmative Marketing Plan is also intended to 

target those potentially eligible persons who are least likely to apply for affordable units 

in that region. It is a continuing program that directs all marketing activities toward the 

COAH Housing Region in which the municipality is located and covers the entire period 

of the deed restriction for each restricted housing unit. The Borough of Washington is 

located in COAH Housing Region 2, consisting of Essex, Morris, Union, and Warren 

Counties.   

 

F. The Affirmative Marketing Plan is a continuing program intended to be followed 

throughout the entire period of restrictions and shall meet the following requirements: 

 

1. All newspaper articles, announcements and requests for applications for very low, 

low- and moderate-income units shall appear in the Star Ledger, Star Gazette, and 

Express Times. 

 

2. The primary marketing shall take the form of at least one press release and a paid 

display advertisement in the above newspapers once a week for four consecutive 

weeks.  Additional advertising and publicity shall be on an "as needed" basis.  The 

developer/owner shall disseminate all public service announcements and pay for 

display advertisements. The developer/owner shall provide proof of all 

publications to the Administrative Agent.  All press releases and advertisements 

shall be approved in advance by the Administrative Agent.   

 

3. The advertisement shall include a description of the: 

 

a. Location of the units;  

 

b Directions to the units;  

 

c. Range of prices for the units;  
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d. Size, as measured in bedrooms, of units;  

 

 e. Maximum income permitted to qualify for the units;  

 

f. Location of applications;  

 

g. Business hours when interested households may obtain an application; and 

 

h. Application fees. 

 

 

 

4. The developer must provide satisfactory proof of public dissemination. See 

“Attachment A” COAH’s Affirmative Fair Housing Marketing Plan for 

Affordable Housing in Region 2 (attached to and hereby made part of this 

Resolution). 

 

G. Applications, brochure(s), sign(s) and/or poster(s) used as part of the affirmative marketing 

program shall be available/posted in the following locations: 

 

1. Borough Hall of Washington Borough 

 

2. Washington Borough Web Site 

 

3. Morris County Administration Building 

 

4. Essex County Administration Building 

 

5. Union County Administration Building 

 

6. Warren County Administration Building 

 

7. Morris County Library. 

 

8. Essex County Library  

 

9. Union County Library  

 

10.  Warren County Library  

 

Applications shall be mailed by the Administrative Agent and Municipal Housing Liaison 

to prospective applicants upon request. Also, applications shall be available at the 

developer’s sales/rental office and multiple copies of application forms shall be mailed to 

Fair Share Housing Center (510 Park Boulevard, Cherry Hill, NJ  08002), the New Jersey 

State Conference of the NAACP, the New Brunswick, Plainfield Area, Perth Amboy, 
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Warren/Sussex, and Metuchen/Edison branches of the NAACP, the Latino Action 

Network (P.O. Box 943, Freehold, NJ  07728), NORWESCAP, the Supportive Housing 

Association, and the Central Jersey Housing Resource Center for dissemination to their 

respective constituents.  

 

H. The Administrative Agent shall develop, maintain and update a list of community contact 

person(s) and/or organizations(s) in Morris, Essex, Union, and Warren Counties that will 

aid in the affirmative marketing program with particular emphasis on contacts that will 

reach out to groups that are least likely to apply for housing within the region, including 

major regional employers identified in Attachment A, Part III, Marketing, Section 3d of 

COAH’s Affirmative Fair Housing Marketing Plan for Affordable Housing in Region 

2 (attached to and hereby made part of this Resolution) as well as the following entities:  

Fair Share Housing Center, the New Jersey State Conference of the NAACP, the New 

Brunswick, Plainfield Area, Perth Amboy, Warren/Sussex, and Metuchen/Edison branches 

of the NAACP, the Latino Action Network, NORWESCAP, the Supportive Housing 

Association, and the Central Jersey Housing Resource Center. 

 

1. Quarterly informational flyers and applications shall be sent to each of the 

following agencies for publication in their journals and for circulation among their 

members: 

 

Morris County Board of Realtors 

Essex County Board of Realtors 

Union County Board of Realtors 

Warren County Board of Realtors 

 

2. Quarterly informational circulars and applications shall be sent to the 

administrators of each of the following agencies within the counties of Morris, 

Essex, Union, and Warren: 

 

  Warren County Division of Temporary Assistance and Social Services 

  New Jersey Rental Assistance Program 

  New Jersey Division of Aging Services 

  Warren County  Division of Aging and Disability Services 

  Warren Housing Authority 

   

 

3. Quarterly informational circulars and applications shall be sent to the chief 

personnel administrators of all of the major employers within the region, as listed 

on Attachment A, Part III, Marketing, Section 3e. 

 

4. In addition, specific notification of the availability of affordable housing units in 

Washington (along with copies of the application form) shall be provided to the 

following entities:  Fair Share Housing Center (510 Park Boulevard, Cherry Hill, 

NJ  08002), the New Jersey State Conference of the NAACP, the New Brunswick, 

Plainfield Area, Perth Amboy, Warren/Sussex, and Metuchen/Edison branches of 
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the NAACP, the Latino Action Network (P.O. Box 943, Freehold, NJ  07728), 

NORWESCAP, the Supportive Housing Association, and the Central Jersey 

Housing Resource Center (600 First Avenue, Suite 3, Raritan, NJ  08869). 

 

I. A random selection method to select occupants of very low, low- and moderate-income 

housing will be used by the Administrative Agent, in conformance with N.J.A.C. 5:80-

26.16 (l).  The Affirmative Marketing Plan shall provide a regional preference for very 

low, low- and moderate-income households that live and/or work in COAH Housing 

Region 2, comprised of Morris, Essex, Union and Warren Counties.  Pursuant to the New 

Jersey Fair Housing Act (N.J.S.A.52:27D-311), a preference for very low, low- and 

moderate-income veterans duly qualified under N.J.A.C. 54:4-8.10 may also be exercised, 

provided an agreement to this effect has been executed between the developer or landlord 

and the Borough prior to the affirmative marketing of the units.  

 

J. The Administrative Agent shall administer the Affirmative Marketing Plan.  The 

Administrative Agent has the responsibility to income qualify very low, low and moderate 

income households; to place income eligible households in very low, low and moderate 

income units upon initial occupancy; to provide for the initial occupancy of very low, low 

and moderate income units with income qualified households; to continue to qualify 

households for re-occupancy of units as they become vacant during the period of 

affordability controls; to assist with outreach to very low, low and moderate income 

households; and to enforce the terms of the deed restriction and mortgage loan as per 

N.J.A.C 5:80-26-1, et seq.   

 

K. The Administrative Agent shall provide or direct qualified very low, low- and moderate-

income applicants to counseling services on subjects such as budgeting, credit issues, 

mortgage qualifications, rental lease requirements and landlord/tenant law and shall 

develop, maintain and update a list of entities and lenders willing and able to perform such 

services. 

 

L. All developers/owners of very low, low- and moderate-income housing units shall be 

required to undertake and pay the costs of the marketing of the affordable units in their 

respective developments, subject to the direction and supervision of the Administrative 

Agent. 

 

M. The implementation of the Affirmative Marketing Plan for a development that includes 

affordable housing shall commence at least 120 days before the issuance of either a 

temporary or permanent certificate of occupancy.  The implementation of the Affirmative 

Marketing Plan shall continue until all very low, low- and moderate-income housing units 

are initially occupied and for as long as the affordable units remain deed restricted such 

that qualifying new tenants and/or purchasers continues to be necessary. 

 

N. The Administrative Agent shall provide the Affordable Housing Liaison with the 

information required to comply with monitoring and reporting requirements pursuant to 

N.J.A.C.5:80-26-1, et seq. 
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CERTIFICATION 

I Laurie A. Barton, Borough Clerk for the Borough of Washington hereby certified the foregoing 

resolution was duly adopted at the regular meeting of the Borough Council on June 16, 2020. 

 
Recoverable Signature

X
Laurie A. Barton, RMC

Borough Clerk

Signed by: 8c4b9517-0c3e-44f0-bd31-3e56b3cad3f3  
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ATTACHMENT A 

 

 

AFFIRMATIVE FAIR HOUSING MARKETING PLAN 
For Affordable Housing in (REGION 2) 

 

I.  APPLICANT AND PROJECT INFORMATION 
(Complete Section I individually for all developments or programs within the municipality.) 

 
1a.  Administrative Agent Name, Address, Phone Number 

 

 

 

 

1b. Development or Program Name, Address 

 

 

 

 

1c.  

Number of Affordable Units:  

 

Number of Rental Units:         

 

Number of For-Sale Units:      

1d. Price or Rental Range 

 

From   

      

To             

1e. State and Federal Funding 

Sources (if any) 

 

 

1f.   

        □  Age Restricted 

 

        □  Non-Age Restricted 

1g. Approximate Starting Dates 

 

Advertising:                                          Occupancy:       

1h. County 

Essex, Morris, Union, Warren 
1i. Census Tract(s): 

 

1j. Managing/Sales Agent’s Name, Address, Phone Number 

 

 

 

 

1k. Application Fees (if any): 

 

 
(Sections II through IV should be consistent for all affordable housing developments and programs within the municipality.  

Sections that differ must be described in the approved contract between the municipality and the administrative agent and in the 

approved Operating Manual.) 

 

II. RANDOM SELECTION 

 
2. Describe the random selection process that will be used once applications are received. 
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III. MARKETING 

 
3a. Direction of Marketing Activity: (indicate which group(s) in the housing region are least likely to apply for the 

housing without special outreach efforts because of its location and other factors) 

□ White (non-Hispanic        □ Black (non-Hispanic)        X Hispanic          □ American Indian or Alaskan Native 

                               x Asian or Pacific Islander                                       □ Other group:  

 

3b. HOUSING RESOURCE CENTER (www.njhousing.gov) A free, online listing of affordable housing    □ 
        

 

3c. Commercial Media (required) (Check all that applies) 

 
DURATION & FREQUENCY 

OF OUTREACH 

NAMES OF REGIONAL 

NEWSPAPER(S) CIRCULATION AREA 

 

TARGETS ENTIRE HOUSING REGION 2 

Daily Newspaper 

x 
 Star-Ledger  

□ 
 New York Times  

 

 

TARGETS PARTIAL HOUSING REGION 2 

Daily Newspaper 

□  Daily Record Morris 

x  Express Times Warren 

Weekly Newspaper 

□  Belleville Post Essex 

□  Belleville Times Essex 

□  Bloomfield Life Essex 

□  East Orange Record Essex 

□  Glen Ridge Paper Essex 

□  Glen Ridge Voice Essex 

□  Independent Press Essex 

□  Irvington Herald Essex 

□  Item of Millburn and Short Hills Essex 

□  Montclair Times Essex 

□  News-Record Essex 

□  Nutley Journal Essex 

http://www.njhousing.gov/
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□  Nutley Sun Essex 

□  Observer Essex 

□  Orange Transcript Essex 

□  Progress Essex 

□  Vailsburg Leader Essex 

□  Verona-Cedar Grove Times Essex 

□  West Essex Tribune Essex 

□  West Orange Chronicle Essex 

□  Atom Tabloid & Citizen Gazette Middlesex, Union 

□  Chatham Courier Morris 

□  Chatham Independent Press Morris 

□  Citizen of Morris County Morris 

□  Florham Park Eagle Morris 

□  Hanover Eagle Morris 

□  Madison Eagle Morris 

□  Morris News Bee Morris 

□  Mt. Olive Chronicle Morris 

□  Neighbor News Morris 

□  Randolph Reporter Morris 

□  Roxbury Register Morris  

□  Parsippany Life Morris 

□  Clark Patriot Union 

□  Cranford Chronicle Union 

□  Echo Leader Union 

□  Elizabeth Reporter Union 

□  Hillside Leader Union 

□  
Leader of Kenilworth & Roselle 

Park 
Union 

□  Madison Independent Press, The Union 

□  
Millburn and Short Hills 

Independent Press 
Union 

□  News Record Union 



 

00311907 DCA, December 2011   

□  Record-Press Union 

□  
Scotch Plains Times (Fanwood 

Times) 
Union 

□  Spectator Leader Union 

x  Star Gazette Warren 

□  Union Leader Union 

□  Warren Reporter Warren 

 

 DURATION & FREQUENCY 

OF OUTREACH 

NAMES OF REGIONAL TV 

STATION(S) 

CIRCULATION AREA AND/OR 

RACIAL/ETHNIC IDENTIFICATION 

OF READERS/AUDIENCE  

 

TARGETS ENTIRE HOUSING REGION 2 

□ 
 2 WCBS-TV 

Cbs Broadcasting Inc. 

 

 
 3 KYW-TV 

Cbs Broadcasting Inc. 

 

□ 
 4 WNBC  

NBC Telemundo License Co. 

(General Electric) 

 

□ 
 5 WNYW  

Fox Television Stations, Inc. 

(News Corp.) 

 

□ 
 

 

7 WABC-TV 

American Broadcasting 

Companies, Inc (Walt Disney) 

 

□ 
 9 WWOR-TV 

Fox Television Stations, Inc.  

(News Corp.) 

 

□ 
 11 WPIX 

Wpix, Inc. (Tribune) 

 

□ 
 13 WNET 

Educational Broadcasting 

Corporation 

 

□ 
 25 WNYE-TV 

New York City Dept. Of Info 

Technology & 

Telecommunications 

 

□ 
 31 WPXN-TV 

Paxson Communications License 

Company, Llc 

 

□ 
 41 WXTV 

Wxtv License Partnership, G.p. 

(Univision Communications Inc.) 

 

□ 
 47 WNJU 

NBC Telemundo License Co. 

(General Electric) 

 

□ 
 50 WNJN 

New Jersey Public Broadcasting 

Authority 

 

□ 
 52 WNJT  

New Jersey Public Broadcasting 

Authority 

 

□ 
 54 WTBY-TV 

Trinity Broadcasting Of New 

York, Inc. 
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□ 
 58 WNJB 

New Jersey Public Broadcasting 

Authority 

 

□ 
 62 WRNN-TV 

Wrnn License Company, Llc 

 

□ 
 63 WMBC-TV 

Mountain Broadcating Corporation 

 

□ 
 68 WFUT-TV 

Univision New York Llc 

Spanish 

 

TARGETS PARTIAL HOUSING REGION 2 

□   42 WKOB-LP 

Nave Communications, Llc Essex 

□ 
 22 WMBQ-CA 

Renard Communications Corp. Essex, Morris, Union 

□ 
 66 WFME-TV 

Family Stations Of New Jersey, 

Inc. Essex, Morris, Union 

□ 
 21 WLIW 

Educational Broadcasting 

Corporation Essex, Union 

□ 
 60 W60AI  

Ventana Television, Inc Essex, Union 

□ 
 36 W36AZ 

New Jersey Public Broadcasting 

Authority Morris 

□ 
 6 WPVI-TV 

American Broadcasting 

Companies, Inc (Walt Disney) Morris, Union, Warren 

□ 
 65  WUVP-TV 

Univision Communications, Inc. Morris, Union, Warren 

□ 
 23 W23AZ  

Centenary College Morris, Warren 

□ 
 28 WBRE-TV 

Nexstar Broadcasting, Inc. Morris, Warren 

□ 
 35 WYBE 

Independence Public Media Of 

Philadelphia, Inc. Morris, Warren 

□ 
 39 WLVT-TV 

Lehigh Valley Public 

Telecommunications Corp. Morris, Warren 

□ 
 44 WVIA-TV 

Ne Pa Ed Tv Association Morris, Warren 

□ 
 56 WOLF-TV 

Wolf License Corp Morris, Warren 

□ 
 60 WBPH-TV 

Sonshine Family Television Corp Morris, Warren 

□ 
 69 WFMZ-TV 

Maranatha Broadcasting 

Company, Inc. Morris, Warren 

□ 
 10 WCAU 

NBC Telemundo License Co. 

(General Electric) Warren 

□ 
 16 WNEP-TV 

New York Times Co. Warren 

□ 
 17 WPHL-TV 

Tribune Company Warren 

□ 
 22 WYOU 

Nexstar Broadcasting, Inc. Warren 
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□ 
 29 WTXF-TV 

Fox Television Stations, Inc. 

(News Corp.) Warren 

□ 
 38 WSWB 

Mystic Television of Scranton Llc Warren 

□ 
 48  WGTW-TV 

Trinity Broadcasting Network Warren 

□ 
 49  W49BE 

New Jersey Public Broadcasting 

Authority Warren 

□ 
 55 W55BS 

New Jersey Public Broadcasting 

Authority Warren 

□ 
 57 WPSG 

Cbs Broadcasting Inc. Warren 

□ 
 61 WPPX 

Paxson Communications License 

Company, Llc Warren 

 

 
DURATION & FREQUENCY 

OF OUTREACH NAMES OF CABLE PROVIDER(S) BROADCAST AREA  

 
TARGETS PARTIAL HOUSING REGION 2 

□ 
 Cablevision of Newark Partial Essex 

□ 
 Comcast of NJ (Union System) Partial Essex, Union 

□ 
 Cablevision of Oakland Partial Essex, Morris 

□ 
 Cable Vision of Morris Partial Morris 

□ 
 Comcast of Northwest NJ Partial Morris, Warren  

□ 
 Patriot Media & Communications Partial Morris  

□ 
 Service Electric Broadband Cable Partial Morris, Warren  

□ 
 Cablevision of Elizabeth 

 

Partial Union 

□ 
 Comcast of Plainfield Partial Union 

□ 
 Cable Vision of Morris  Partial Warren 

□ 
 Service Electric Cable TV of 

Hunterdon 

Partial Warren 

 

 DURATION & FREQUENCY 

OF OUTREACH 

NAMES OF REGIONAL RADIO 

STATION(S) 

BROADCAST AREA AND/OR 

RACIAL/ETHNIC IDENTIFICATION 

OF READERS/AUDIENCE 

 

TARGETS ENTIRE HOUSING REGION 2 

AM 

□ 
 

WFAN 660 

 

□ 
 

WOR 710 

 

□ 
 

WABC 770 

 

FM 
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□  WFNY-FM 92.3 

 

□  WPAT-FM 93.1 

Spanish 

 

□  WNYC-FM 93.9 

 

□  WFME 94.7 

Christian 

 

□  WPLJ 95.5 

 

□  WQXR-FM 96.3 

 

□  WQHT 97.1 

 

□  WRKS 98.7 

 

□  WAWZ 99.1 

Christian 

 

□  WHTZ 100.3 

 

□  WCBS-FM 101.1 

 

□  WKXW-FM 101.5 

 

□  WQCD 101.9 

 

□  WNEW 102.7 

 

□  WKTU 103.5 

 

□  WAXQ 104.3 

 

□  WWPR-FM 105.1 

 

□  WLTW 106.7 

 

 

TARGETS PARTIAL HOUSING REGION 2 
AM 

□ 
 

WWRL 1600 Essex 

□ 
 

WXMC 1310 Essex, Morris 

□ 
 

WWRV 1330 Essex, Morris (Spanish) 

□ 
 

WZRC 1480 

Essex, Morris 

(Chinese/Cantonese) 

□ 
 

WMCA 570 Essex, Morris, Union (Christian) 

□ 
 

WNYC 820 Essex, Morris, Union 

□ 
 

WCBS 880 Essex, Morris, Union 

□ 
 

WPAT 930 

Essex, Morris, Union 

(Caribbean, Mexican, Mandarin) 

□ 
 

WWDJ 970 Essex, Morris, Union (Christian) 

□ 
 

WINS 1010 Essex, Morris, Union 
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□ 
 

WEPN 1050  Essex, Morris, Union 

□ 
 

WKMB 1070 

Essex, Morris, Union 

(Christian) 

□ 
 

WBBR 1130 Essex, Morris, Union 

□ 
 

WLIB 1190 

Essex, Morris, Union 

(Christian) 

□ 
 

WMTR 1250 Essex, Morris, Union 

□  WADO 1280 

Essex, Morris, Union 

(Spanish) 

□  WNSW 1430 

Essex, Morris, Union 

(Portuguese) 

□  WJDM 1530 

Essex, Morris, Union 

(Spanish) 

□  WQEW 1560 Essex, Morris, Union 

□  WWRU 1660 

Essex, Morris, Union 

(Korean) 

□  WCTC 1450 Union 

  WCHR 1040 Warren 

  WEEX 1230 Warren 

  WNNJ 1360 Warren 

  WRNJ 1510 Warren 

FM 

□  WMSC 90.3  Essex 

□  WFUV 90.7 Essex 

□  WBGO 88.3 Essex, Morris, Union 

□  WSOU 89.5 Essex, Morris, Union 

□  WKCR-FM 89.9 Essex, Morris, Union 

□  WFMU 91.1 Essex, Morris, Union 

□  WNYE 91.5 Essex, Morris, Union 

□  WSKQ-FM 97.9 

Essex, Morris, Union 

(Spanish) 

□  WBAI 99.5 Essex, Morris, Union 

□  WDHA -FM 105.5 Essex, Morris, Union 

□  WCAA 105.9 

Essex, Morris, Union 

(Latino) 

□  WBLS 107.5 Essex, Morris, Union 

□  WHUD 100.7 Essex, Morris, Warren 

□  WPRB 103.3 Essex, Union, Warren 
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□  WMNJ 88.9 Morris 

□  WJSV 90.5 Morris 

□  WNNJ-FM 103.7 Morris, Warren 

□  WMGQ 98.3 Union 

□  WCTO 96.1 Union, Warren 

□  WNTI 91.9 Warren 

□  WSBG 93.5 Warren 

□  WZZO 95.1 Warren 

□  WAEB-FM 104.1 Warren 

□  WHCY 106.3 Warren 

 
3d. Other Publications (such as neighborhood newspapers, religious publications, and organizational newsletters) 

(Check all that applies) 

 

NAME OF 

PUBLICATIONS OUTREACH AREA 

RACIAL/ETHNIC 

IDENTIFICATION OF 

READERS/AUDIENCE  

 

TARGETS ENTIRE HOUSING REGION 2 

Monthly 

□  Sino Monthly North Jersey/NYC area Chinese-American 

 
 

TARGETS PARTIAL HOUSING REGION 2 
Daily 

□  24 Horas 

Bergen, Essex, Hudson, 

Middlesex, Passaic, 

Union Counties  

Portuguese-Language 

Weekly 

□  Arab Voice Newspaper North Jersey/NYC area Arab-American 

□  Brazilian Voice, The Newark Brazilian-American 

□  Catholic Advocate, The Essex County area Catholic 

□  La Voz 
Hudson, Union, 

Middlesex Counties 
Cuban community 

□  Italian Tribune North Jersey/NYC area Italian community 

□  
New Jersey Jewish 

News 

Northern and Central 

New Jersey 
Jewish 

□  El Nuevo Coqui Newark Puerto Rican community 

□  
Banda Oriental 

Latinoamérica 
North Jersey/NYC area 

South American 

community 

□  El Especialito Union City Spanish-Language 

□  La Tribuna Hispana 
Basking Ridge, Bound 

Brook, Clifton, East 
Spanish-Language 
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Rutherford, Elizabeth, 

Fort Lee, Greeebrook, 

Linden, Lyndenhurst, 

Newark, North 

Plainfield, Orange, 

Passaic, Paterson, 

Plainfield, Roselle, 

Scotch Plains, Union, 

Union City, West NY 

□  Ukranian Weekly New Jersey Ukranian community 

 
3e. Employer Outreach (names of employers throughout the housing region that can be contacted to post 

advertisements and distribute flyers regarding available affordable housing) (Check all that applies) 

DURATION & FREQUENCY OF OUTREACH NAME OF EMPLOYER/COMPANY LOCATION 

 

Essex County 

□  
Newark Liberty International 

Airport Newark Airport, Newark, NJ 

□  Verizon Communications 540 Broad St Newark, NJ 07102 

□  Prudential Financial, Inc. 751 Broad St Newark, NJ 07102 

□  United Airlines 1 Newark Airport, Newark, NJ 

□ 
 University of Medicine/Dentistry 

Office of Marketing & Media 

Relations 

150 Bergen Street Room D347 

Newark, NJ 07103 

□  Public Service Enterprise Group 
80 Park Plz Newark, NJ 07102 

□  Prudential Insurance 

751 Broad Street, Newark, NJ 

07102-3777 

□  
Horizon Blue Cross & Blue Shield 

of NJ 

3 Raymond Plz W Newark, NJ 

07102 

□ 
 

Horizon Blue Cross & Blue Shield 

of NJ 

 540 Broad St Newark, NJ 07102 

 
Morris County  

□  
Atlantic Health System- 

Morristown Memorial Hospital 

100 Madison Avenue Morristown, 

NJ 07962 

□ 
 AT&T 

295 N Maple Ave, Basking Ridge, 

NJ and 180 Park Ave, Florham 

Park, NJ 

□  US Army Armament R&D 

21 Picatinny Arsenal, Picatinny 

Arsnl, NJ 

□ 

 Lucent Technologies 

67 Whippany Rd, Whippany, NJ 

and 475 South St, Morristown, NJ 

and 5 Wood Hollow Rd, 

Parsippany, NJ and 24 Mountain 

Ave, Mendham, NJ 

□  Novartis Pharmaceutical 

59 State Route 10, East Hanover, 

NJ 

□ 
 Kraft foods 

200 Deforest Ave, East Hanover, 

NJ and 7 Campus Dr, Parsippany, 

NJ 

□  Mennen Sports Arena 

161 E Hanover Ave, Morristown, 

NJ  
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□  Honeywell 

101 Columbia Rd Morristown, NJ 

07960 

□  Pfizer 

5 Woodhollow Rd, Parsippany 

and 175 Tabor Rd, Morris Plains 

□ 

 St. Clare's Hospital 

130 Powerville Road Boonton 

Township, NJ 07005 and 25 

Pocono Road Denville, NJ 07834 

and 400 West Blackwell Street 

Dover, NJ 07801 and 3219 Route 

46 East, Suite 110 Parsippany, NJ 

07054 

 
Union County 

□  A&M Industrial Supply Co 1414 Campbell St Rahway 

□  A.J. Seabra inc, 574 Ferry St Newark 

□  
Bristol-myers Products Research 

& Dev 1350 Liverty Ave Hillside 

□  Cede Candy Inc 

1091 Lousons Road PO Box 271 

Union, NJ 

□  Comcast Network 800 Rahway Ave Union, NJ 

□  HoneyWell Inc. 

1515 West Blancke Street Bldgs 

1501 and 1525 Linden, NJ 

□  IBM Corporation 27 Commerce Drive Cranford, nj 

□  Howard Press 450 West First Ave Roselle,nj 

□  Lucent Technologies 600 Mountain Ave Murray Hill,NJ 

□  Merck & Co. Inc 

1 Merck Drive PO Box 2000 

(RY60-200E) Rahway, NJ 

□  Rahway Hospital 865 Stone Street Rahway, NJ 

□  Rotuba Extruders, Inc 1401 Park Ave South Linden 

□  
Union County College 

 1033 Springfield Ave Cranford,NJ 

 
Warren County 

□  Masterfoods USA 800 High Street Hackettstown, NJ 

□  Warren Hospital 185 Roseberry St Phillipsburg, NJ 

□  Roche Vitamins 206 Roche Drive Belvidere, NJ 

□  Hackettstown Hospital 

651 Willow Grove St. 

Hackettstown, NJ 

□  Pechiney 

191 Route 31 North Washington, 

NJ 

□  Lopatcong Care Center 

390 Red School Lane 

Phillipsburg, NJ 

□  
 

Mallinckrodt/Baker, Inc 

222 Red School Lane 

Phillipsburg, NJ 
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3f. Community Contacts (names of community groups/organizations throughout the housing region that can be 

contacted to post advertisements and distribute flyers regarding available affordable housing) 

Name of Group/Organization Outreach Area Racial/Ethnic 

Identification of 

Readers/Audience 

Duration & Frequency of 

Outreach 

    

    

    

 

IV. APPLICATIONS 

 
Applications for affordable housing for the above units will be available at the following locations: 

4a. County Administration Buildings and/or Libraries for all counties in the housing region (list county building, 

address, contact person) (Check all that applies) 

 
BUILDING LOCATION 

□ 
Morris County Library 30 East Hanover Avenue, Whippany, NJ 07981 

□ 
Warren County Library Headquarters 199 Hardwick Street, Belvidere, NJ 07823 

□ 
Essex County/Hall of Records 465 Dr. Martin Luther King, Jr. Blvd, Newark, NJ 

07102 (973)621-4400 

□ 
Union County/Administration Building  Elizabethtown Plaza, Elizabeth, NJ 07207 (908)527-

4100 

4b. Municipality in which the units are located (list municipal building and municipal library, address, contact person) 

 

 

4c. Sales/Rental Office for units (if applicable) 

 

 

 

V. CERTIFICATIONS AND ENDORSEMENTS 

 
I hereby certify that the above information is true and correct to the best of my knowledge.  I understand that 

knowingly falsifying the information contained herein may affect the (select one: Municipality’s substantive 

certification or DCA Balanced Housing Program funding or HMFA UHORP/MONI/CHOICE funding). 

 

 

____________________________________________________________________________________________ 

Name (Type or Print) 

 

 

____________________________________________________________________________________________ 

Title/Municipality 

 

 

____________________________________________________________________________________________ 

Signature                                                                                                               Date 

 

 
 

 

 



APPENDIX B 

 

AHPNJ Affordable Housing Regional Income Limits Chart (April 2020) 
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APPENDIX C 

 

Mandatory Deed Restriction for Ownership Units 

  



  



MANDATORY DEED FORM FOR OWNERSHIP UNITS SUBJECT TO 

RESTRICTIVE COVENANT REQUIRED BY SECTION 5:80-26.5(d) 

            Prepared By:     

        

Deed  
 

 
To State Regulated Property  

Subject to Restrictive Covenant Limiting Conveyance  
And Mortgage Debt 

 

THIS DEED is made on this the  ___________ day of ____________________, 20_____ by and between 

_______________________________________________________ (Grantor), whose address is about to 

be                                                                                    and 

                                                                                             (Grantee), 

residing at                               . 

  

The words Grantor and Grantee shall mean all Grantors and Grantees listed above. 

 

Article 1.  Consideration and Conveyance 

In return for payment to the Grantor by the Grantee of _____________________ Dollars  

($   .   ), the receipt of which is hereby acknowledged by the Grantor, the Grantor hereby 

grants and conveys to the Grantee all of the land and improvements thereon as is more specifically 

described in Article 2, hereof (the Property). 

 

Article 2.  Description of Property  

The Property consists of all of the land, and improvements thereon, that is located in the municipality of 

_________________________, County of _______________________, State of New Jersey, and 

described more specifically as Block No. ______ Lot No. _____ , and known by the street 

address:_________________________________________,   

___________________________________________ all, as more particularly described in Schedule A 

attached hereto (attach metes and bounds description -  “Schedule A.”) 

 

Being the same premises conveyed to Grantor herein by Deed from       

dated       and recorded on    in Deed Book    

page   in the office of the Clerk of     , County. 

 

DEED-RESTRICTED AFFORDABLE HOUSING UNIT WITH 

RESTRICTIONS ON RESALE AND REFINANCING 
 



Article 3. Grantor’s Covenant 

 

The Grantor promises that Grantor has done no act to encumber the property.  This promise is called a 

“covenant as to grantor’s act” (N.J.S.A. 46:4-6)  This promise means that the Grantor has not allowed 

anyone else to obtain any legal rights which affect the property (such as by making a mortgage or 

allowing a judgment to be entered against the Grantor.) 

 

 

Article 4. Affordable Housing Covenants and Remedies 

 

Sale and use of the Property is governed by the Declaration Of Covenants, Conditions And Restrictions 

Implementing Affordable Housing Controls On State Regulated Property that was filed against the 

Property and recorded on __________________, 20__ in Deed Book ____at pages ____ through ____, in 

the offices of the Clerk, County of ________________ (the “Restrictions), and is subject to all remedies 

set forth in the Restrictions. 

 

EXECUTION BY GRANTOR 

 

Signed by the Grantor on the date hereof.  If the Grantor is a corporation, this Deed is signed by a 

corporate officer who has authority to (a) convey all interests of the corporation that are conveyed by this 

Deed, and (b) to bind the corporation with respect to all matters dealt with herein.  

 

  

_________________________________ 

 Signed, sealed and delivered in 

 The presence of or attested by:           ______________________   

 

      

     ______________________   

 

         

     ______________________   

 

 

     ______________________        

 



CERTIFICATE OF ACKNOWLEDGEMENT BY INDIVIDUAL 

 

State of New Jersey, County of _________________________________ 

 

I am either (check one) ____ a Notary Public or ____ a ______________________, an officer authorized 

to take acknowledgements and proofs in the state of New Jersey.  I sign this acknowledgement below to 

certify that it was executed before me.  On this the _____ day of ___________________, 20___  

_________________________________________ appeared before me in person. (If more than one 

person appears, the words “this person” shall include all persons named who appeared before the officer 

making this acknowledgement).  I am satisfied that this person is the person named in and who signed this 

Deed.   

 

This person also acknowledged that the full and actual consideration paid or to be paid for the transfer of 

title to realty evidenced by this Deed, as such consideration is defined in P.L. 1968, c. 49, sec. 1(c), is 

$____________________________. 

 

__________________________________________________ 

Officer’s signature: Sign above, and print stamp 

or type name below 

 

CORPORATE PROOF BY SUBSCRIBING WITNESS 

 

State of New Jersey, County of _________________________________ 

 

I am either (check one) ____ a Notary Public or ____ a ______________________, an officer authorized 

to take acknowledgements and proofs in the state of New Jersey.  On this the _____ day of 

___________________, 20___,  ______________________________ (hereinafter the “Witness”) 

appeared before me in person.  The Witness was duly sworn by me, and under oath stated and proved to 

my satisfaction that: 

 

1 The Witness is the _________________ secretary of the corporation which is the Grantor 

described as such in this deed (hereinafter the “Corporation”). 

 

2. _________________________________, the officer who signed this Deed is the 

(title)___________________________ of the Corporation (hereinafter the “Corporate 

Officer”). 

 

3. The making, signing, sealing and delivery of this Deed have been duly authorized by a proper 

resolution of the Board of Directors of the Corporation. 

 

4. The Witness knows the corporate seal affixed to this Deed is the corporate seal of the 

Corporation.  The Corporate Officer affixed the seal to this Deed.  The Corporate Officer 

signed and delivered this Deed as and for the voluntary act and deed of the Corporation.  All 



this was done in the presence of the Witness who signed this Deed as attesting witness.  The 

Witness signs this proof to attest to the truth of these facts. 

 

 

 

The Witness also acknowledges that the full and actual consideration paid or to be paid for the transfer of 

title to realty evidenced by this Deed, as such consideration is defined in P.L. 1968, c. 49, sec. 1(c), is 

$____________________________. 

 

Sworn and signed before me on the date above written:   

 

 

 

 

__________________________________________________ 

           Witness: Sign above and print or type name below 

 

 

 

_______________________________________________________  

Officer’s signature: Sign above, and print stamp or type name below 

 



APPENDIX D 

 

Certificate for Applicants Certified to Ownership Unit 

  



  



FORM OF CERTIFICATE FOR APPLICANTS CERTIFIED TO OWNERSHIP 

UNIT, REQUIRED BY SECTION 5:80-26.18(c)(2) 
 

 

 

CERTIFICATE FOR APPLICANT 

CERTIFIED TO AN OWNERSHIP UNIT SUBJECT TO 

AFFORDABLE HOUSING RESTRICTIONS 

 

My name is _______________________________ and I am making this certificate in 

connection with my certification to purchase 

______________________________________________________________________________

_________________________________________________, a home provided under the New 

Jersey Affordable Housing Program. 

 

I am aware, as the purchaser of an Affordable Home, that from this date until _____________, 

20___  I have to follow the rules and requirements that are listed below: ___________________.   

 

1. I am allowed to sell my home only a person or a family who is part of the Affordable 

Housing Program, and who has been certified, like I have been, in writing by 

____________________________. 

 

2. The price for which I can sell my house is limited by law, and may be much less than the 

sale prices of other homes similar to mine, but which are not part of the Affordable 

Housing Program. 

 

3. I cannot take out any loans of any kind secured by my house (a “mortgage loan”) unless 

my plans to get the loan are approved by  ____________________________ before I 

sign any loan papers.  The total amount of mortgage loans I am allowed to have is limited 

by law.    

 



4. I know that I am required to live in my house, and that I cannot rent it out to any other 

person, not even to members of my family.  If I have a temporary need to move away that 

is not my fault, such as if my employer is temporarily sending me to a work place a great 

distance from my home, or if I am being called up for military service, I should call 

____________________________ and ask for a “temporary waiver” of this rule.  It is up 

to ___________________________ whether I get a temporary waiver. 

 

5. If my home is a two-family home, I know that I am allowed to rent the rental apartment 

in my home only to a person or to a family who is part of the Affordable Housing 

Program, and who has been certified to rent my rental apartment in writing by 

____________________________.   

 

6. Furthermore, I know that the rent I am allowed to charge a tenant is limited by law, and is 

announced each year by _____________________________.  I know that it is my 

responsibility to find out what is the maximum rent I am allowed to charge by calling 

_________________. 

 

7. I know that I am required to send copies of all leases with my tenants to 

_________________________ 

  

8. I know that I am not allowed to make any improvements to my home unless they have 

been approved in writing by __________________________________. 

 

9. Finally, I know that if I break any of these rules I will be breaking the law, and that I will 

be subject to penalties provided by law, including having to pay fines and possibly losing 

my home. 

 

__________________________________________________________ 

Signature of Owner 

 

__________________________________________________________ 

Signature of Co-Owner 

 



 

BE IT REMEMBERED, that on this the ______ day of ___________, 20___ the signer 

of this Certificate _______________________________________ appeared personally 

before me and who, being duly sworn by me, deposed and made proof to my satisfaction 

(i) that he/she is the Purchaser of the Affordable home that is identified as said Purchaser 

in the foregoing Certificate, and (ii) and that he/she has executed said Certificate with 

respect to the purchase of the property described in the Certificate and for the purposes 

described and set forth therein. 

 

Sworn to and subscribed before me, _________________________________ on the date 

set forth above.  

 

 

 _______________________________________________ 

                                                NOTARY PUBLIC 

 





APPENDIX E 

 

Release (Quitclaim Deed) for Restricted Units   



 

 
 



FORM OF RELEASE FOR RESTRICTED UNITS    

QUITCLAIM DEED 

RELEASING OWNERSHIP UNIT FROM AFFORDABILITY CONTROLS 

 

 

THIS DEED, made as of this the ________ day of __________, 20____ by and between 

___________________________________(Municipality OR State), acting by and through 

___________________________________________ (its Administrative Agent, address) (the 

“GRANTOR”), and the ______________________________________________________________,(the 

“GRANTEE”); 

 

WHEREAS, on or about ________________, an [Affordable Housing Agreement or Deed] [and a 

Repayment Mortgage (the “Mortgage”) together] containing Fair Housing Act deed restrictions (the 

“RESTRICTIONS”) were executed by _____________________, and were subsequently recorded in the 

Registrar’s Office of the Clerk, County of ________, State of New Jersey, in, respectively, Deed Book 

____ at pages ____ through ____, [and Mortgage Book ____ at pages ____ through ____,] in connection 

with the property identified below (the “PROPERTY”); 

 

WHEREAS, under the terms of the Agreement and Mortgage, all Restrictions lapsed on 

_____________________.   

 

NOW THEREFORE, and in consideration of $1 in hand received and other good and valuable 

consideration,  

 

The GRANTOR grants and forever releases to the GRANTEE, so that the lands described below may be 

conveyed free from the encumbrance of the RESTRICTIONS, any and all restrictions and claims of the 

GRANTOR, upon that certain real property, located in the Municipality of_____________, County of 

______________, State of New Jersey, more particularly described as: 

 

Being known and designated as Lot ______,  Block _______ in the Municipality of 

_______________, County of ________________, State of New Jersey, and more 

commonly known as __________________, New Jersey _____.  

 

 



SUBJECT TO all easements, covenants and restrictions of record. 

 

The GRANTOR has received full consideration from the GRANTEE. 

 

The GRANTOR signs this Deed as of the date first above written. 

 

 

Attest:      [Administrative Agent] 

 

 

 

_____________________________  by: ___________________________________ 

 

 

 

 

STATE OF NEW JERSEY ) 

) ss.: 

COUNTY OF _________ ) 

 

 

On this the          day of ____________, 20__ before me came _____________________, who 

acknowledges and makes proof to my satisfaction that he/she is a duly authorized agent of the 

___________________________________, the Grantor named within this document, and that the 

execution, as well as the making of this instrument has been duly authorized by said 

___________________________________ as the voluntary act and deed of ___________________, 

sworn to and subscribed by him in my presence on this date. 

 

 

 

  

 

__________________________________________ 

A Notary Public/Attorney of the State of New Jersey 
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